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1. O0mue moaoKeHUst

1.1. ®umuan Ne 26 n. Hosokapruno MBYK «Mexrmocenenueckas 6ubnnoreka» Enncenckoro
paiioHa, wuMeHyeMblH B JanpHedmem «@Punuan  OuMONMOTEKW», SBIACTCS  CTPYKTYPHBIM
TOApaseieHHeM MYHHLHIATBHOTO OIOUKETHOrO YUpekKIeHHs KyIbTypbl «MexmoceneHueckas
oubmmoTekay EHMcelickoro paioHa.

1.2. ®uuan GUOIMOTEKH MpeaHa3HaueH U1 OMOIMOTEeUHOro 00CTY)KUBaHHs HACEJICHUS 110 MECTY
JKUTEJILCTBA.

1.3. ®unuan OUOIMOTEKH OCYIIECTBIISIET CBOIO JESITEIbHOCTh B COOTBETCTBUU ¢ KOHCTHTyLHMEH
Poccuiickoit @enepauunu, ['paxcaanckum koaekcom, denepanbHbM 3aKOHOM «O OHOIHOTEUHOM
nene» (1994 r.), HOPMATHBHBIMUM M [PABOBBIMH AKTAMH 3aKOHOJATEIBLHOH M HCIOJIHUTEIbHOM
BJIACTH BCEX YPOBHEH (B TOM YHCIE pErJaMeHTHPYIOLIMMH M ONpPEAESAIOUMMHU JIEITeIbHOCTh
oudiuorex), Ycraom MBVYK «Mexknocenenyeckass Oubnnoreka» EHucelickoro paidloHa u
HactosiiuM IlonoxeHuem.

1.4. @ummuan OubIHOTEKH  sABJIseTCS MH(OPMALMOHHBIM, KYyJIbTYPHBIM, 00pa30BaTEIbHLIM
YUpEKJICHUEM, PACIOaraloliuM OPraHM30BaHHbIM YHHBEPCAJIBHBIM (OHIOM THPAKMPOBAHHBIX
JOKYMEHTOB M MPEIOCTaBSIIOUIMM UX BO BPEMEHHOE MOIb30BaHHE (QU3MUYECKHM U IOPHIAXYECKUM
JIMLAM.

1.5. ®wunnan OuOIMOTEKH OOWIEAOCTYNEH A BCeX TpakJaH HE3aBUCHMO OT I10J1a, BO3pacTa,
HAIlHOHAJILHOCTH, 00pa30BaHUs, COLMAILHOIO MOJOKEHUSI, TOJIUTHYECKUX  yOexuIeHUH,
OTHOILEHUSI K PETUTHH, & TaKXkKe /Ul IOPUAMUYECKUX JIHML HE3aBUCUMO OT HX OpraHH3allMOHHO-
IpaBoBbIX POpM U POPM COOCTBEHHOCTH.

1.6. TTopsimok poctyna K OubnuoteuHbiM (ongam U OMONHOTEYHOH MH(OpPMALMK ONpenessercs
[TpaBunamu nmosnb3oBaHUss OUOIMOTEKON.

2. Ueau u 3agaun puanaaa 6udJIHOTEKH

2.1. Lensmu hunuanra oOudauomexu A6.1510mes:

2.1.1. OGecneuerure cBOOOHOTO W PABHOTO JA0CTyNa K MH(GOpMALMK U JIOKYMEHTHOMY (DOHJLY Julst
YIOBJIETBOPEHHUsT HMH(OPMALMOHHBIX, KYJIbTYPHbIX. 00pa3oBATE/NbHBIX M HMHBIX JAyXOBHBIX
HOTpeOHOCTEH HaceIeH s, TPHOOLIEHHE UX K JOCTHIKEHHAM MUPOBOH KyJIbTYPBL.

2.1.2. ®opmupoBaHue HHGOPMALMOHHON KyJIbTYpbl JeTeil: MpPUBUTHE HABBIKOB [0Jb30BaHMS
KHUCOW, OMOMHOTEKOM, MH()OPMALMOHHBIMH pecypcamu, CoJAeHcTBHE MX caMO0Opa3oBaHHUIO M
CaMOBOCITMTAHHIO.

2.1.3. YrBepkiaenue OUOMMOTEKM KaK LIEHTPa KHWUIM Ha celle, LIEHTpa pacrpoCcTpaHeH s 3HaHUIA,
JIyXOBHOI'O ¥ HHTEJUIEKTYaAbHOIO OOLIEHHUS.



2.2. OcHO8HBIMU 3a0aYaAMU ABTIAIOMCL:

2.2.1. OGecneyenne OMOTMOTEUHO-UH(OPMAIIMOHHOTO OOCITY)KUBAaHUS IKHUTEICH CEJIbCKOTO
MIOCEJICHUS, a TaKKe€ WHOTOPOJHMX TIOJb30BaTeliell 4vepe3 aOOHEMEHT, ITYHKTHl BBIJIAYH,
MexxOnoaroTeunsiii abonemeHnT (MBA).

2.2.2. OpraHusanus, y4eT 1 COXpaHHOCTh (POHJIa TOKYMEHTOB Ha TPAIUIIHOHHBIX U HETPAJTUIIUOHHBIX
HOCHTEJISIX, TPUBIICYCHHE NCTOYHUKOB KOMIUICKTOBAHUSI.

2.2.3. ®opMHpOBaHHE ¥ COBEPIICHCTBOBAHHWE CIPABOYHO-OMOIMOTpadUUEecKOro ammapara,
packpbIBaroNIero NHGOPMAIMOHHBIE PeCypChl OMOTUOTEKH.

2.2.4. PacmupeHue acCOpTUMEHTa OMOJIMOTEYHO-UH(POPMAIIMOHHBIX YCIIYT, B TOM YHCIIC TIJIaTHBIX,
MOBBIIIICHUE KA4eCTBA HA OCHOBE HCIIOJIH30BAHMS COBPEMEHHON OPTTEXHUKH.

2.2.5. CoBeplIeHCTBOBAHUE TPAIUIIUOHHBIX U OCBOSHUE HOBBIX OMOIMOTEUHBIX TEXHOJIOTUH.

2.5.6. Co3znanue KOM(OPTHBIX YCIOBHM /I IOJIB30BATEICH.

1. Copepxanue padoTsl puanaia 6udJIMOTEKH

3.1. Paboma ¢ 0oKymenmHuIM POHOOM:

3.1.1. Opranuzyer QOHI C YyY4E€TOM BO3PACTHBIX OCOOCHHOCTEH, WHTEPECOB M 3alpOCOB
II0JIB30BAaTENEH.

3.1.2. Ynensetr oco6oe BHUMaHUE (HOPMUPOBAHUIO KpaeBeq4eckoro GpoHma.

3.1.3. [IpuBnekaet qOMOJHUTEIbHBIE HCTOYHUKH KOMIUIEKTOBAHUSI.

3.1.4. BcecropoHHe packpbiBaeT cojepxaHue (oHAa Ha TEeMaTHUYECKHX CTeJUlaXkaxX, IMOJKax,
KHIKHBIX BBICTaBKaX, IPOCMOTpaXx H T.II.

3.1.5. ObecrnieunBaeT COXpaHHOCTh U y4eT (poHa.

3.1.6. CBoeBpeMeHHO ouHIIaeT (POHI OT BETXOM U YCTapeBILEH JTUTEPATYPHI.

3.1.7. Benér andaBuTHBIN U CUCTEMAaTUUYECKHI KaTaloTu, KAPTOTEKH, B T.4. KPAa€BETUECKYIO.

3.2. Paboma c nonv3o8amenimu.

3.2.1. Opranusyet oOCIy>KMBaHHE Yepe3 a0OHEMEHT, MyHKTHI Bhiaun, MBA.

3.2.2. [Inanupyer, y4UTHIBAET U aHATU3UPYET pabOTy MO 00CITYKUBAHUIO 110JIb30BaTEINEH.

3.2.3. BrisiBiIileT HHTEpECHI [10JIb30BATENEH, OpraHu3yeT AuddepeHInpoBaHHOE 00CITY)KHUBaHHE.

3.2.4. Crioco6cTBYeT (POPMUPOBAHUIO Y YMTATENIEH KYIbTYPHI UTCHHUSL.

3.2.5. Tlomynsipu3upyetr JUTEPATypy C TMOMOIIBI HHIWBHUAYAIHHBIX M MAaCCOBBIX (hOpM pabOThI
(Gecen, 0030poB, mpe3eHTaUUMH M OOCYXKIEHUN KHHUI, KOH(EpEHIMH, JIUTepaTypHbIX BEUEPOB,
BUKTOPHH U Jp.), aKTUBHO UCIOJIb3YET ONBIT POCCUNCKUX U 3apyOeKHBIX ONOINOTEK.

3.2.6. OpranusyeT 0Cyr HaceleHHs: co34aéT U BeleT KIyObl U MHble O0BEIMHEHHS M0 UHTEepecam,
croco0OcTByIOLME (POPMUPOBAHUIO HPABCTBEHHOCTH, ITPOIPECCUBHOTO MUPOBO33PEHUSI, COXPAHEHHUIO
U Pa3BUTHIO KYJIbTYPHBIX TPAJAULUH, YKPEIUIEHUIO CEMbU U T.II.

3.2.7. OcymecTBiseT CcHpaBodyHO-OnOMMOTrpaduueckoe W WHPOPMAIMOHHOE OOCITYy)XHBaHUE
MI0JIb30BaTENEHN:

- (opmupyer crpaBouHO-OMOMMOTrpadguyeckuii anmapar ((HoHJ, KaTalord, KapTOTEKH), B TMOJHOM
o0beMe OTpaXkaeT KpaeBe4ecKylo HHPOPMALIUIO;

- n3y4aeT nH(OpPMaLOHHbIE TOTPEOHOCTH JKUTEIIEH;

- IPOBOJIUT YPOKHU OMOIUOTEUHO-OMOIMOrpaduuecKoi rpaMOTHOCTH;

- BEIeT WHIWBHIYyaJbHOE M TpyNIoBoe WH(pOpMHUpoBaHHE, TpoBoAuT JlHM wHpopmanuu, JHU
CHeLHaINCTa;

- OpraHu3yeT IpaBOBble MHPOPMAIIMOHHBIE YTOJKH, C 1IeJbI0 00ecreueHrs HacelleHus: HOpMaTHUBHO-
3aKOHOJIaTeNbHON HH(pOpMaIei, GopMUpPYyeT MPaBOBYIO KyJIbTYpy HAaCENCHHUS.

3.3. Cessa3u ¢ obwecmeennocmoio, pekiama 6ubIUOmeKu:

3.3.1. BsaumopneicTByeT C oOpraHaMM MECTHOI'O CaMOYIPAaBJICHMs, APYTUMHU YUPEXKIACHUSIMU
KYJIBTYpbI, 00pa30BaTeIbHBIMU YUPEKICHUSIMH, OOIIECTBEHHBIMU U MHBIMU OPTaHU3ALUSIMH.

3.3.2. CriocoOCTBYET CTAaHOBJIEHUIO MECTHOTO CaMOYTIPABIICHUSL.

3.3.3. YyacTByeT B peaqu3alii PErMOHAIBHBIX U MECTHBIX KYJIbTYPHBIX M COIIMAJIBHBIX MPOTPAMM,
pa3pabaTbIBaeT M peaqu3yerT IejieBble ONOINOTEYHBIE TPOTPAMMBI.



3.3.4. Wzyyaer u mumer uctopuro ¢uianana OWOIMOTEKH, TPUHUMAECT yYacTHEe B HANUCAHUH
«JleTonuceii» HaceNCHHBIX MYHKTOB, CO3JJaHIH KPAaeBEIICCKIX MUHU-MY3€ECB.

3.3.5. Opranusyer pexinamy OuOIMOTEKH, WH(DOPMHUPYET HACEICHHWE O CBOCH JCATEIBHOCTH,
OTYHTHIBACTCS TIEpe/l HUM O padoTe.

4. Opranuszanus M ynpasJjieHue

4.1. PykoBoactBo (¢umimaioM OMOIMOTEKHM W KOHTPOJb 32 €ro JEATENbHOCTHIO OCYILECTBIISET
nupexktop MBYK «Mexnocenenueckas 6ubnuoreka» EHuMCeCKOro paiioHa, KOTOPBIH yTBEpXKIAAcT
HOPMAaTUBHBIE U TEXHOJIOTMUYECKUE JOKYMEHTHI.

4.2. 3aBenyrouuii GpuiarasioM OMOIMOTEKHM Ha3HAYACTCS U OCBOOOXKIAETCA OT pabOThl TUPEKTOPOM
MBVYK «Mexmnocenenyeckas 6ubanoreka» EHncelickoro paiioHa.

4.3. IlpaBa u o00s3aHHOCTH pabOTHMKA (uauaga OWUONIMOTEKH  ONPENEAIOTCS JOJKHOCTHOM
MHCTpyKIMEH, HacrosamuMm  [lonoxxkenuem, [IpaBunaMu BHYTPEHHETO TPYAOBOTO pPACHOPSIKA,
npukazamu MBYK «Mexmnocenenueckas Oubnuoreka» Enncelickoro paiiona.

4.4. 3aBenyoomuid (GumuanioM cocTaBisieT TOA0BOHM IulaH pabOThl, KOTOPBIH SIBISIETCS COCTAaBHOM
gacteto Twiana MBYK — «Mexmnocenenueckas OuOimoreka» EHuceiickoro paiioHa, ¢ y4eTom
COLIMOKYJITYPHON CHTyalluu peruoHa oOciyxuBaHus. [Ipu mnpoBeneHUH HMIMPOKOMACIITAOHBIX
MEPONpUITUHA (MOJUTUUECKUX WM KYJIbTYPHBIX COOBITHI) MOTYT COCTaBJISTHCS TEMaTHYECKHE
TUTaHBIL.

4.5. Cratuctuyeckue ¥ WHPOPMALMOHHBIE (aHATMTHYECKHE) OTUYETHI mpenocraBisitorcs B MBYK
«MexnoceneHueckast Oubnuorekay» EHuceiickoro pailoHa B yCTaHOBJICHHOM HOPSIKE.

4.6. Pacmopspok (rpaduk) paboTel ¢uimana OMOIHOTEKHM YCTaHABIMBACTCS B COOTBETCTBUU C
[TpaBuiiaMu BHYTPEHHETO pacIopsIKa.

4.7. trars! ¢punmrana 6MOIMOTEKH U pa3Mep OIUIAThl TPYJa, JOIUIAThl U HaJ0aBKU K TOJKHOCTHBIM
OKJIaJlaM yCTaHaBIMBAIOTCA B COOTBETCTBUU C JCHCTBYIOIIMMU HOPMAaTHBAMU C Y4€TOM o0bema
pabor.

4.8. 3apenyoomuii (ummanoM HECeT MaTepHAlbHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTH
O6nbamoreyHoro (oHAa U UMYILIECTBA B COOTBETCTBUHU C ACHCTBYIOIINM 3aKOHOIATEICTBOM.

5. lesonpon3BoaCcTBO

5.1. 3aBenyromuii priamom BEAET AETOMPOU3BOICTBO, KOTOPOE BKITFOYAECT:
- THEBHUKHU paboThl hrimana 6MOIMOTEKH (AETCKUIM U B3pOCIbIi);

- TOKYMEHTHI yueTa 6ubanoreyHoro GoHAaa;

- aKThI Ha CIIMCAHHYIO JTUTEPaTypy;

- TeTpaJb yyeTa KHUT, IPUHATHIX OT YUTaTeJei B3aMeH yTepsIHHbIX;

- TeTpaJp yueTa Bbigaun aurepatypsl o BCO u MBA;

- TeTpaJb OTKA30B Ha JUTEPaATypy;

- TETpa/ib yyeTa CIpaBOYHOMN paboThI;

- TeTpaab NPEJIOKEHUN U 3aMEYaHHI;

- CUCTEMATHU3aLUIO U MOIINBKY IUIAHOB, OTYETOB, CLIEHAPUEB U T. II.



